
It is expected that a Quorum of the Personnel Committee, Board of Public Works, and Common Council will be 
attending this meeting: (although it is not expected that any official action of any of those bodies will be taken) 
 

"Menasha is committed to its diverse population. Our Non-English speaking population and those with disabilities 
are invited to contact the Menasha City Clerk at 967-3603 24-hours in advance of the meeting for the City to 
arrange special accommodations." 
 

 
 

CITY OF MENASHA 
ADMINISTRATION COMMITTEE 
Third Floor Council Chambers 

140 Main Street, Menasha 
July 5, 2017 

  6:30 PM 
or immediately following Common Council 

AGENDA 
AMENDED 

 
 

A. CALL TO ORDER 
 

B. ROLL CALL/EXCUSED ABSENCES 
 

C. MINUTES TO APPROVE 
 1. Administration Committee, 6/19/17 
 
D. DISCUSSION/ACTION ITEMS 

1. Professional Service Agreement between the City of Menasha and SAFEbuilt 
Wisconsin LLC for Commercial Building Department Services. 

2. Request to Apply for, Receive, and Spend a Taking Action with Date: Use of the 
County Environmental Health Profiles to Improve Environmental Health in a 
Community Grant. 

 
E. ADJOURNMENT 

 



CITY OF MENASHA 
ADMINISTRATION COMMITTEE 

Third Floor Council Chambers 
140 Main Street, Menasha 

June 19, 2017 
MINUTES 

 
A. CALL TO ORDER 

Meeting called to order by Chairman Krueger at 7:55 p.m. 
 

B. ROLL CALL/EXCUSED ABSENCES 
PRESENT: Aldermen Krueger, Zelinski, Grade, Benner, Nichols, Taylor, Sevenich, 
Collier. 
ALSO PRESENT: Mayor Merkes, CA Captain, PC Styka, CDD Buck, PRD Tungate, 
PHD McKenney, FM Sassman, ES Montour, Clerk Galeazzi. 
 

C. MINUTES TO APPROVE 
 1. Administration Committee, 5/15/17 

Moved by Ald. Sevenich seconded by Ald. Benner to approve minutes. 
 Motion carried on voice vote. 
 
D. DISCUSSION/ACTION ITEMS 

1.  Review, discuss and possible action involving City Code Chapter 4, Sec. 2-4-6 
Parks and Recreation Board and Chapter 12-1-6 Fees for Recreation Programs; Park 
User Fees, Boat Stall User Fees, and Cemetery User Fees.       

Chairman Krueger stated Chapter 12-1-6 Fees for Recreation Programs will not be part 
of the discussion. The discussion will be about who has authority to approve leases and 
agreements involving Park property.  
 

CA Captain explained the authority of the Parks and Recreation Board as defined in the 
City Code. The Common Council has the authority to set rules and regulations of the 
Parks and Recreation Board. An ordinance can be written on how Common Council 
wants the Parks and Recreation Board to operate.  
 

CA Captain asked for a Point of Order; she was being interrupted while she was 
speaking. Chairman Krueger acknowledged the Point of Order and allowed CA Captain 
to continue speaking without interruption.  
 

General discussion ensued on Parks and Recreation Board actions, what authority the 
City of Menasha Parks and Recreation Board has on entering into leases and 
agreements, determining use of park property, and what type of leases and agreements 
should be approved by Common Council.   

 

Moved by Ald. Zelinski seconded by Ald. Taylor to authorize Ald. Sevenich and Krueger                       
to work with staff to amend current City Code for Parks and Recreation Board.  

  Motion carried on roll call 6-2.  
  Ald. Taylor, Sevenich, Collier, Krueger, Zelinski, Benner voted yes.  
  Ald. Nichols, Grade voted no. 
 
 
 
 
 
 

DRAFT
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2. Review, discuss and possible action involving City Code Chapter 3, Sec. 11-3-2 
 Littering Prohibited. 
Chairman Krueger commented he has received complaints from residents of unwanted  
newspapers being tossed on their property. What course of action can be taken to correct 
this?   
 

CA Captain stated the City’s littering ordinance deals with newspaper and fliers blowing 
around public property. Limiting the delivery of newspapers to residents would be 
deemed unconstitutional as it infringes on the newspaper freedom of speech. Residents 
can ask the business to stop delivering the unwanted newspaper to their home. 
 

E. ADJOURNMENT 
Moved by Ald. Zelinski seconded by Ald. Grade to adjourn at 8:45 p.m. 
Motion carried on voice vote. 
 
 
Deborah A. Galeazzi, WCMC 
City Clerk 

DRAFT
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MEMORANDUM 

 
Date: June 27, 2017 

 

To: Administration Committee 

 

From: Community Development Department/DB 

 

RE: Professional Service Agreement between the City of Menasha and SAFEbuilt 

Wisconsin, LLC for Commercial Building Department Services 
 

 

In 2009 the City of Menasha entered into a contract for service with Independent Inspections, 

Ltd. (IIL) to provide residential and commercial building inspection services.  The contract 

included a fee schedule that established the city’s building permit fees.  Independent Inspections, 

Ltd. was acquired by SAFEbuilt Wisconsin, LLC (SAFEbuilt) in 2015, and the city has been 

operating under the parameters of the original IIL contract for the past 2 years since the 

acquisition took place.  The formal contract is considered null and void due to the acquisition and 

a new contract is needed. 

 

In 2016, the City Council determined that it would reorganize the Community Development 

Department to include an in-house Building Inspector/Housing Specialist to take on the 

responsibility of one and two-family building plan review and inspections, among other duties.  

The Building Inspector/Housing Specialist position was filled in mid-June 2017.  The creation of 

the positon renders the need for all contracted one and two-family building plan review and 

inspections redundant.  

 

At this time, it is necessary to enter into a new contract/professional service agreement for 

commercial building department services, which has been negotiated with SAFEbuilt and is being 

brought before the Administration Committee for review and recommendation to the Common 

Council. 

 

Attached to this memorandum is the draft Professional Services Agreement between the City of 

Menasha and SAFEbuilt Wisconsin LLC.  The contract proposes a 12 month period of service 

from the date of the executed agreement, with the option of annual renewal.  Services and 

associated fees included in the draft agreement are outlined in the Agreement under Exhibit A – 

List of Services and Fee Structure.  These services and fees are summarized as:  

 Commercial building, plumbing, mechanical and electrical inspection services - 85% of 

permit fees collected based on the Menasha municipal fee schedule (established by the City); 

 As-requested residential building, plumbing, mechanical and electrical inspection - 85% of 

permit fees collected based on the Menasha municipal fee schedule (established by the City);  

 Back-up residential building, plumbing, mechanical and electrical inspection and plan review 

services - $55.00 per hour; 

 Commercial plan review/referral - 85% of permit fees collected based on the Menasha 

municipal fee schedule (established by the City);  
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 Activities/meetings where permit fees are not generated (only as requested by the City) - $55 

per hour during business hours/$63 per hour outside business hours; 

 Structural engineering plan reviews - $140 per hour (only as requested by the City); and  

 Reporting services summarizing activity levels by a multitude of metrics complying with the 

State of Wisconsin Department of Safety and Professional Services (DSPS) requirements. 

 
The terms of the proposed agreement are consistent with other building service contracts 

throughout the state and are more favorable to the city than the previous contract with IIL, which 

included a fee of 90% of permit fees collected based on the fee schedule established within the 

contract itself.  The draft Professional Services Agreement utilizes a permit fee schedule that is 

established by the City rather than by the contract; provides one and two-family building plan 

review and inspection “back-up” services, which is necessary to address circumstances where our 

in-house inspector is absent such as extended vacations and sick-leaves; and includes “as-

requested” one and two-family building plan review and inspection services in the event of a 

change in personnel or workload volume thereby making prompt service unattainable. 

 

RECOMMENDATION 

Staff recommends the Administration Committee forward the Professional Service Agreement 

between the City of Menasha and SAFEbuilt Wisconsin, LLC to the Common Council.   
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This Professional Services Agreement (“Agreement”), is entered into by and between the City of Menasha, 
Wisconsin, (“Municipality”) and SAFEbuilt Wisconsin, LLC, (“Consultant”).  The Municipality and the Consultant 
shall be jointly referred to as the “Parties”. 
 
RECITALS 

WHEREAS, the Municipality is seeking a consultant to perform the services listed in Exhibit A – List of 
Services, (“Services”); and 

 

WHEREAS, Consultant is ready, willing, and able to perform the Services. 
 

 

NOW THEREFORE, for good and valuable consideration, the sufficiency of which is hereby 
acknowledged, the Municipality and Consultant agree as follows: 
 
1. SCOPE OF SERVICES 

Consultant will provide the Services to the Municipality using qualified professionals.  Consultant will 
perform Services in accordance with State of Wisconsin adopted codes and Municipality adopted 
amendments and ordinances. The professionals employed by the Consultant will maintain current 
certifications, certificates, licenses as required by the State of Wisconsin as set forth in SPS 305 of the 
Administrative Code for the services that they provide to the Municipality.  Consultant is not obligated to 
perform services beyond what is contemplated by this Agreement. Consultant will perform work at a level of 
competency in accordance with industry standards. 
 

2. CHANGES TO SCOPE OF SERVICES 
Any changes to Services that are mutually agreed upon between the Municipality and Consultant shall be 
made in writing which shall specifically designate any changes in compensation for the Services and be made 
as a signed and fully executed amendment to the Agreement. 
 

3. FEE STRUCTURE  
In consideration of the Consultant providing services, the Municipality shall pay the Consultant for the 
Services performed in accordance with Exhibit A – List of Services.   
 

4. INVOICE & PAYMENT STRUCTURE 
Consultant will invoice the Municipality on a monthly basis and provide all supporting documentation.  All 
payments are due to Consultant within 30 days of Consultant’s invoice date.  The Municipality may request, 
and the Consultant shall provide, additional information before approving the invoice. When additional 
information is requested the Municipality will identify specific disputed item(s) and give specific reasons for 
any request. If additional information is requested, Municipality will submit payment within thirty (30) days 
of resolution of the dispute.  
 

5. TERM  
This Agreement shall be effective on the latest date on which the Agreement is fully executed by both 
Parties.  The initial term of this Agreement shall be twelve (12) months, subsequently, the Agreement shall 
automatically renew for a twelve (12) month term; unless prior notification is delivered to either party sixty 
(60) days in advance of the renewal date of this agreement. 

  

PROFESSIONAL SERVICES AGREEMENT 
BETWEEN THE CITY OF MENASHA, WISCONSIN 

AND SAFEbuilt WISCONSIN, LLC 
 

BUILDING DEPARTMENT SERVICES 
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6. TERMINATION 
Either Party may terminate this Agreement, or any part of this Agreement upon sixty (60) days written 
notice, with or without cause. In case of such termination, Consultant shall be entitled to receive payment 
for work completed up to and including the date of termination within 60 days of the termination.   
 
All structures that have had inspections made but are not completed at the time of termination may be 
completed through final inspection at the agreed fee rate if the Municipality so requests and finalization 
does not exceed ninety (90) days.  
 

7. FISCAL NON-APPROPRIATION CLAUSE 
Financial obligations of the Municipality payable after the current fiscal year are contingent upon funds for 
that purpose being appropriated, budgeted, and otherwise made available in accordance with the rules, 
regulations, and resolutions of Municipality, and other applicable law.  Upon the failure to appropriate such 
funds, this Agreement shall be terminated as outlined in section 6. 
 

8. MUNICIPALITY OBLIGATIONS 
The Municipality shall timely provide all data information, plans, specifications and other documentation 
reasonably required by Consultant to perform Services. 
 

9. PERFORMANCE STANDARDS 
Consultant shall use that degree of care, skill, and professionalism ordinarily exercised under similar 
circumstances by members of the same profession practicing or performing the substantially same or similar 
services.  Consultant represents and warrants to the Municipality that it will retain employees that possess 
the skills, knowledge, and abilities to competently, timely, and professionally perform the Services in 
accordance with this Agreement. 
 
If the Municipality deems the performance of any of Consultant’s employees, agents, or representatives 
unsatisfactory, Consultant shall remove such employees, agents, or representatives from work upon written 
request by the Municipality, such request stating reasons for removal. 
 

10. INDEMNIFICATION 
To the fullest extent permitted by law, Consultant shall be liable for and shall defend, save, indemnify, and 
hold harmless the Municipality, its elected and appointed officials, employees and volunteers and others 
working on behalf of the Municipality, from and against any and all claims, demands, suits, costs (including 
reasonable legal costs), expenses, and liabilities by reason of personal injury, including bodily injury or death 
and/or property damage to the extent that any such injury, loss or damage is caused by the negligence or 
breach of duty of Consultant or any officer, employee, representative, or agent of Consultant.  If either party 
becomes aware of any incident likely to give rise to a claim under the above indemnities, it shall notify the 
other and both parties shall cooperate fully in investigating the incident.  Nothing herein constitutes any 
waiver or modification of any statutory or other immunities, defenses or limitations of liability afforded to 
Municipality as a Wisconsin municipal corporation or its officers, employees, elected officials and agents 
under Wisconsin or other applicable laws. 
 

11. ASSIGNMENT  
Neither party shall assign all or part of its rights, duties, obligations, responsibilities or benefits set forth in 
this Agreement to another entity without the written approval of both parties.  Consultant is permitted to 
subcontract portions of the Services provided that Consultant give Municipality prior written notice of the 
persons or entities with which Consultant has subcontracted and Municipality grants written approval of 
such subcontracting.  Consultant remains responsible for any subcontractor’s performance or failure to 
perform.  Subcontractors will be subject to the same performance criteria expected of Consultant.  
Performances clauses will be included in agreements with all subcontractors to assure quality levels and 
agreed upon schedules are met.  

ADMINISTRATION COMM.  7/5/17  PAGE 6



 

Page 3 of 7 

 

 

12. INSURANCE 
A. Consultant agrees to procure and maintain, at its own cost, a policy or policies of insurance 

sufficient to insure against all liability, claims, demands, and other obligations assumed by the 
Consultant pursuant to this Agreement.  Such insurance shall be in addition to any other insurance 
requirements imposed by law.    

B. At a minimum, the Consultant shall procure and maintain, and shall cause any subcontractor of the 
Consultant to procure and maintain, the minimum insurance coverage’s listed below.  Such 
coverage’s shall be procured and maintained with forms and insurers acceptable to the 
Municipality.  In the case of any claims-made policy, the necessary retroactive dates and extended 
reporting periods shall be procured to maintain such continuous coverage.  Any such insurer of 
Consultant or subcontractor shall be licensed in the state of Wisconsin. 

C. Worker's compensation insurance to cover obligations imposed by applicable law for any employee 
engaged in the performance of work under this Agreement, and Employer's Liability insurance with 
minimum limits of two million dollars ($2,000,000) bodily injury each accident, two million dollars 
($2,000,000) bodily injury by disease – policy limit, and two million dollars ($2,000,000) bodily 
injury by disease – each employee.  Evidence of qualified self-insured status may be substituted for 
the worker's compensation requirements of this paragraph. 

D. Commercial general liability insurance with minimum combined single limits of one million dollars 
($1,000,000) each occurrence and two million dollars ($2,000,000) general aggregate.  The policy 
shall be applicable to all premises and operations.  The policy shall include coverage for bodily 
injury, broad form property damage, personal injury (including coverage for contractual and 
employee acts), blanket contractual, independent Consultant’s, products, and completed 
operations.  The policy shall contain a severability of interest provision, and shall be endorsed to 
include the Municipality and the Municipality’s officers, employees, and consultants as additional 
insureds.  No additional insured endorsement shall contain any exclusion for bodily injury or 
property damage arising from completed operations. 

E. Professional liability insurance with minimum limits of five million dollars ($5,000,000) each claim 
and five million dollars ($5,000,000) general aggregate. 

F. Prior to commencement of the Services, Consultant shall submit certificates of insurance 
acceptable to the Municipality. 
 

13. INDEPENDENT CONTRACTOR 
The Consultant is an independent contractor, and neither the Consultant, nor any employee or agent 
thereof, shall be deemed for any reason to be an employee or agent of the Municipality.  As the Consultant 
is an independent contractor, the Municipality shall have no liability or responsibility for any direct payment 
of any salaries, wages, payroll taxes, or any and all other forms or types of compensation or benefits to any 
personnel performing services for the Municipality under this Agreement. The Consultant shall be solely 
responsible for all compensation, benefits, insurance and employment-related rights of any person 
providing Services hereunder during the course of or arising or accruing as a result of any employment, 
whether past or present, with the Consultant, as well as all legal costs including attorney’s fees incurred in 
the defense of any conflict or legal action resulting from such employment or related to the corporate 
amenities of such employment.   
 

14. THIRD PARTY RELIANCE 
This Agreement is intended for the mutual benefit of the parties hereto and no third party rights are 
intended or implied. 
 

15. OWNERSHIP OF DOCUMENTS 
The Municipality shall retain ownership of all work product and deliverables created by Consultant pursuant 
to this Agreement. All records, documents, notes, data and other materials required for or resulting from 
the performance of the Services hereunder shall not be used by the Consultant for any purpose other than 
the performance of the Services hereunder without the express prior written consent of the Municipality.  
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All such records, documents, notes, data and other materials shall become the exclusive property of the 
Municipality, and the Municipality shall thereafter retain sole and exclusive rights to receive and use such 
materials in such manner and for such purposes as determined by it.  If this Agreement expires or is 
terminated for any reason, all records, documents, notes, data and other materials maintained or stored in 
Consultant’s secure proprietary software pertaining to the Municipality will be exported into a file format 
acceptable to the Municipality and become property of the Municipality.  
 
Consultant understands and acknowledges that the Municipality is subject to Public Records Laws of the 
State of Wisconsin.  As such, Consultant agrees to retain all records as defined by Wisconsin Statute 
§19.35(2) applicable to this Agreement for a period of not less than seven (7) years.  Consultant agrees to 
assist Municipality in complying with any public records requests that are received pertaining to this 
Agreement. The Municipality and its duly authorized representatives shall have access to any books, 
documents, papers and records of the Consultant that are related to this Agreement for the purposes of 
audit or examination, other than the Consultant’s financial records, and may make excerpts and 
transcriptions of the same. 

 
16. DISCRIMINATION & ADA COMPLIANCE   

Consultant will not discriminate against any employee or applicant for employment because of race, color, 
religion, age, sex, disability, national origin or any other category protected by applicable federal or state 
law.  Such action shall include but not be limited to the following:  employment, upgrading, demotion or 
transfer, recruitment or recruitment advertising, layoff or termination, rates of pay or other forms of 
compensation, and selection for training, including apprenticeship.  The Consultant agrees to post in 
conspicuous places, available to employees and applicants for employment, notice to be provided by an 
agency of the federal government, setting forth the provisions of the Equal Opportunity laws. 
 
Consultant shall comply with the appropriate provisions of the Americans with Disabilities Act (the “ADA”), 
as enacted and as from time to time amended, and any other applicable federal regulations.  A signed 
certificate confirming compliance with the ADA may be requested by the Municipality at any time during the 
term of this Agreement. 
 

17. PROHIBITION AGAINST EMPLOYING ILLEGAL ALIENS:   
Consultant shall not knowingly employ or contract with an illegal alien to perform work under this 
Agreement and will verify immigration status to confirm employment eligibility.  Consultant shall not enter 
into an agreement with a subcontractor that fails to certify to the Consultant that the subcontractor shall 
not knowingly employ or contract with an illegal alien to perform work under this Agreement.   
 
Consultant is registered with and is authorized to use and uses the federal work authorization program 
commonly known as E-Verify.  Consultant’s federal work authorization user identification number is 254821; 
authorization date of September 23, 2009.   
 

18. NOTICES  
Any notice under this Agreement shall be in writing, and shall be deemed sufficient when directly presented 
or sent pre-paid, first class United States Mail, addressed as follows: 
 

If to the Municipality: If to the Consultant: 

David Buck, Community Development Director 
City of Menasha 
100 Main Street, Suite 200 
Menasha, WI  54952 
Email:  dbuck@ci.menasha.wi.us 

Greg Toth, CRO 
SAFEbuilt, LLC 
3755 Precision Drive, Suite 140 
Loveland, CO  80538 
Email:  gtoth@safebuilt.com 
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19. DISPUTE RESOLUTION 
In the event a dispute arises out of or relates to this Agreement, or the breach thereof, and if said dispute 
cannot be settled through negotiation, the parties agree first to try in good faith to settle the dispute by 
mediation, before resorting to arbitration, litigation, or some other dispute resolution procedure. 
 

20. GOVERNING LAW 
This Agreement shall be construed under and governed by the laws of the State of Wisconsin and all services 
to be provided will be provided in accordance with applicable federal, state and local law.  This Agreement 
constitutes the complete, entire and final agreement of the parties hereto with respect to the subject 
matter hereof, and shall supersede any and all previous communications, representations, whether oral or 
written, with respect to the subject matter hereof. 
 

23. COUNTERPARTS 
This Agreement and any amendments may be executed in one or more counterparts, each of which shall be 
deemed an original, but all of which shall constitute one and the same instrument.  For purposes of 
executing this Agreement, scanned signatures shall be as valid as the original. 

 
This Agreement, along with attached exhibits, constitutes the complete, entire and final agreement of the 
parties hereto with respect to the subject matter hereof, and shall supersede any and all previous 
communications, representations, whether oral or written, with respect to the subject matter hereof.  
Invalidation of any of the provisions of this Agreement or any paragraph sentence, clause, phrase, or word 
herein or the application thereof in any given circumstance shall not affect the validity of any other provision of 
this Agreement. 
 
IN WITNESS HEREOF, the undersigned have caused this Agreement to be executed in their respective names on 
the dates hereinafter enumerated. 
 

City of Menasha, Wisconsin     SAFEbuilt Wisconsin, LLC  
 
_______________________________    ______________________________ 
Signature       Signature 

Name:  David Buck________________    Name:  _________________________ 

Title:  Community Development Director    Title:  ___________________________ 

Date:  _________/_________/_________    Date:  _________/_________/________ 
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EXHIBIT A – LIST OF SERVICES AND FEE STRUCTURE 
 

1. LIST OF SERVICES 
 

Commercial Building, Plumbing, Mechanical and Electrical Inspection Services 
Our inspection staff recognizes that an educational, informative approach is the most effective way to 
improve the customer’s experience.  
 Consultants primary inspector will meet with the public by appointment and provide remote 

consultation as desired by public. 
 Perform consistent code compliant inspections to determine that construction complies with approved 

plans and/or applicable codes and ordinances 
 Meet or exceed agreed upon performance metrics regarding inspections 
 Provide onsite inspection consultations to citizens and contractors while performing inspections 
 Return calls and emails from permit holders in reference to code and inspection concerns 
 Identify and document any areas of non-compliance  
 Leave a copy of the inspection ticket 
 Discuss inspection results with site personnel 

 
As-Requested Residential Building, Plumbing, Mechanical and Electrical Inspection Services 
 Consultant shall provide residential building inspection services from start to finish on projects that the 

Municipality elects to delegate to the Consultant 
 Consultant shall be compensated per Subsection 4. FEE STRUCTURE listed below 
 
Back-Up Residential Building, Plumbing, Mechanical and Electrical Inspection and Plan Review Services 
 Consultant shall provide backup residential building inspection and plan review services as requested by 

Municipality 

 Municipality shall provide a twenty-four (24) hour notice to the Consultant 
 Consultant shall be compensated per Subsection 4. FEE STRUCTURE listed below 
 
Commercial Plan Review/Referral 
 Provide commercial plan review or referral to the Department of Safety and Professional Services as 

determined 
 Consultant will provide State certified inspectors/plan reviewers to perform services 
 
Reporting Services 
Develop reporting schedules and formats as requested by Municipality that may include monthly, quarterly, 
and annual reports summarizing activity levels by a multitude of metrics as well as other reports of special 
interest.  Reporting must comply with the State of Wisconsin Department of Safety and Professional Services 
(DSPS) requirements including but not limited to 2015 WISCONSIN ACT 211. 

2. MUNICIPAL OBLIGATIONS 
 Municipality shall provide all zoning related services 
 All fees will be collected by the Municipality 
 Office space, desk, desk chairs, file cabinets, local phone service, use of photocopier and fax machine 

during requested office hours. 
 Municipality shall provide Consultant with a list of requested inspections and supporting documents  
 Municipality to adopt commercial plan review fee schedule if it determines that it desires to obtain  

certified/delegated municipality status from the State of Wisconsin 
 If plan review services are to be employed, the municipality shall obtain certified/delegated municipality 

status from the State of Wisconsin 
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3. TIME OF PERFORMANCE 
Consultant will perform Services commencing upon execution of the agreement.  All Services will be performed 

during normal business hours excluding Municipal holidays.  

Deliverables      

COMMERCIAL INSPECTION 
SERVICES 

Perform inspections within one business day of receiving inspection 
request(s) from the Municipality.  
 

Return calls and emails from public and permit holders in reference to 
code and inspection concerns. 

AS-REQUESTED RESIDENTIAL 
INSPECTION SERVICES 

Perform inspections within one business day of receiving inspection 
request(s) from the Municipality. 
  

Return calls and emails from public and permit holders in reference to 
code and inspection concerns. 

BACKUP RESIDENTIAL 
INSPECTION SERVICES 

Municipality shall provide a twenty-four (24) hour notice to the 
Consultant 

MOBILE RESULTING SAFEbuilt to provide our inspectors with field devices to enter results 
immediately 

PRE-SUBMITTAL MEETINGS Provide pre-submittal meetings to applicants 

PLAN REVIEW 
TURNAROUND 
TIMES 

Provide comments within the following timeframes: 

Project Type: 
 Commercial projects 
 Residential projects 

First Comments 
15 business days 
5 business days 

Subsequent Comments 
10 business days or less 
5 business days or less 

 
4. FEE STRUCTURE 

Consultant fees for Services provided pursuant to this Agreement will be as follows: 
 

Commercial Inspection Service Fees  

 85% of fees collected based on Municipal Fee Schedule as established  

As-Requested Residential Plan Review and Inspections  

85% of fees collected based on Municipal Fee Schedule as established  

Backup Residential Plan Review and Inspections  

$55.00 per hour – one (1) hour minimum 

Commercial Plan Review/Referral 

85% of fees collected based on Municipal Fee Schedule as established  
(requires State approval for Delegated/Certified Municipal Authority) 

Additional Service Fees 

Structural Engineering Plan Review $140.00 per hour – with prior approval of both parties 

Review of changes to approved plans $100.00 per hour – one (1) hour minimum 

Activities/Meetings Where No Permit Fee is Generated - As requested by Municipality 

Normal Business Hours – 8:00 am to 5:00 pm  $55.00 per hour – one (1) hour minimum 

Other Than Normal Business Hours   $63.00 per hour – one (1) hour minimum 

Time tracked will include travel time from Consultant’s office to the Municipality/inspection site. The 
maximum time tracked for each trip will be one (1) hour.  
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MEMORANDUM 
 
To: City of Menasha Administration Committee  
From: Nancy McKenney, MS, RDH Public Health Director 
Date: June 30, 2017 
RE:       Request to Apply for, Receive, and Spend a Taking Action with Data: Use of the County Environmental 

health Profiles to Improve Environmental Health in a Community grant  
 

The purpose of this Memorandum is to seek approval to apply for, receive, and spend a Wisconsin 
Department of Health Services (DHS) Division of Public Health grant: Taking Action with Data ($10,000). 
 

BACKGROUND   The Taking Action with Data funding opportunity is supported by DHS DPH in the Wisconsin 
Environmental Public Health Tracking (Wisconsin Tracking) Program. The intent is for agencies to develop 
new, innovative, or enhanced projects to improve public health in their communities.  It is not intended to 
provide continual core funding. 
 

The proposed goal of the project is to reduce lead hazards in homes.  Objectives include: 
1. Creating a publically accessible data base to assist with lead risk assessments of homes. 
2. Providing lead hazard information to families tailored to their environments. 
3. Collaborating with medical practitioners to implement ways to increase blood lead level testing and 

provide lead hazard information to clients in at-risk environments during prenatal  well-baby visits. 
4. Initiating a self-maintained home water filtration program.  
5. Conducting a cost benefit analysis of integrating the project into existing programs. 
 
ANALYSIS   Protecting citizens, especially children from exposure to lead is important to lifelong good health 
and a top priority for our City.  EPA estimates that 20 percent of human exposure to lead may come from 
drinking water.1   While we are pleased that Menasha Utilities has been awarded up to $300,000 from the 
Safe Drinking Water Program for the replacement of customer owned lead services, the majority of lead 
sources are from paint in homes built before 1978, contaminated soils and dust.2 Working with families to 
identify and address lead hazards will assist in reducing childhood lead exposure.  
 

FISCAL IMPACT   During the initial project assessment, planning, implementation, and evaluation period 
August 1, 2017 through July 31, 2018, the project will be fully funded.  The publically accessible data base; 
lead hazard information; and water filtration program will be maintained by Menasha Health Department 
staff in subsequent years.  Research shows that for every dollar spent on controlling lead hazards, $17–$221 
would be returned in health benefits, increased IQ, higher lifetime earnings, tax revenue, reduced spending 
on special education, and reduced criminal activity. 3  
 

RECOMMENDATION   Staff recommends approving this request to apply for $10,000. 
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